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Providing a
Safe and Friendly
school environment where all children
can l earn and flourish!
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‘St Emilie’s Catholic Primary School
promotes lifelong learning
in a safe and nurturing environment
for students, staff and families.
We build upon the example of how Jesus lived
using the Fruits of the Holy Spirit
to “Grow in Grace”,
as individuals and as a community.’

Our Mission is to courageously and prophetically
strive to inspire, nurture, and support all in our community
to grow as confident and capable learners
and as authentic Christian people,
relating to an ever changing world.

Here at St Emilie’s:
WE RESPECT EACH OTHER
WE STRIVE FOR EXCELLENCE
WE BUILD WELL-BEING
WE CREATE A SAFE ENVIRONMENT
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The hallmark of a safe and supportive school is whole-school wellbeing. This means an environment that is
free from bullying, discrimination, harassment and violence and where all members feel a sense of belonging,
are valued, and respected. Here at St Emilie’s we promote wellbeing in all areas of students’ lives:
- the social world of friendships and relationships
- the digital world, where students navigate the challenges of new and emerging technologies
- the wider world, where students need skills to make safe choices on a range of issues.
Along with parents and guardians we support students to build the skills they need to stay physically and
mentally strong and well. Ultimately we are hoping to build confidence and resilience in students. We want all
students to be able to acknowledge their strengths and challenges and to know when to ask for help.
We use a variety of different resources to support our teaching in this very important area of a child’s
education.
Link to staying HEALTHY resources
Link to KIDSMATTER Resources
Bullying can take many forms in the school environment and can have lasting impacts if no action is taken.
Here at St Emilie’s we are committed to using effective strategies, approaches and practical tools for
preventing bullying, harassment and violence and building a safe and positive learning space for all students.
Link to BULLYING resources
Respect for diversity is related to a young person’s sense of belonging and connection to others. We are
committed to helping students develop respect and acceptance of individual differences among people and
groups.
Link to DIVERSITY resources
Positive relationships are the key to students feeling safe, valued and accepted by all members of the school
community. Here at St Emilie’s we help to help create and maintain a school culture that is respectful and
inclusive and values the participation of all students.
Link to POSITIVE RELATIONSHIPS resources
Young children are faced with increasingly complex decisions as they move through their primary years. Here
at St Emilie’s we support students to develop the skills they need to make informed choices and feel positive
about their decisions.
Link to MAKING SAFE AND RESPONSIBLE CHOICES resources
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The online world has great benefits for learning, however students need to learn how to keep safe from
bullying or unwanted contact. St Emilie’s is committed to helping build students’ digital literacy skills and
knowledge for online safety.
Link to ONLINE SAFETY resources
Being well informed supports us to plan a whole-school approach to student safety and wellbeing and to
provide accurate and appropriate information to students and parents.

Management of student behaviour, including the way we deal with bullying, harassment and violence, is
guided by the principles and key elements of the Australian Student Wellbeing Framework, which highlights
the importance of educators, parents and students working together.

Principles

-

We affirm the right of all members of the school community to feel safe and be safe at school

-

We acknowledge that being safe and supported at school is essential for student wellbeing
and effective learning

-

We accept responsibility for developing and sustaining safe and supportive learning and
teaching communities that also fulfil the school’s child protection responsibilities
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-

We encourage the active participation of all school community members in developing and
maintaining a safe school community, where diversity is valued

-

We actively support young people to develop understanding and skills to keep themselves
and others safe

-

We commit to developing a safe school community through a whole-school and evidence based
approach
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Our School Code Wheel is based upon our four main codes of behaviour –
CARE,
COURTESY,
RESPECT
AND RESPONSIBILITY.

The rights and responsibilities, School Values and Code of Behaviour Wheel are displayed around the
school, and these apply to every member of the school community.
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OUR S
 CH
 OOL V
 A
 LUE
 S GUIDE OUR BEHAVIOUR
We CARE for and RESPECT each
other
1) We include others in games
2) We make people feel welcome
3) We are polite and friendly
4) We actively listen to others
5) We speak and act courteously
6) We are fair and just in our games
7) We think before we speak and
act
8) We work quietly when needed
9) We treat others with care
10) We follow instructions
11) We support each other to learn
12) We take responsibility for our
own choices
13) We give others ‘a fair go’
14) We share
15) We are helpful and kind
16) We build others up
17) We do not use ‘put downs’
18) We show empathy
19) We do not bully
We build WELL-BEING
1) We include, not exclude
2) We are grateful
3) We are positive thinkers
4) We have a growth mindset
5) We don’t worry too much
6) We try to see the funny or
positive side of a situation
7) We try to cheer others up when
they are feeling unhappy
8) We appreciate our uniqueness
and celebrate the differences we
see in others
9) We don’t let others bring us down
10) We avoid dwelling on the
negative
11) We use tact and consider the
feelings of others
12) We bounce back
13) We speak up, when we see or

We strive for EXCELLENCE in all we do
1) We aim for our personal best in all
we do and say
2) We set ourselves clear and
challenging goals and work hard to
achieve them
3) We persist, work tough, and don’t
give up
4) We practise to become better
5) We aren’t afraid to try new things
6) We learn from mistakes
7) We give our best effort to all we do
8) We believe in ourselves and each
other
10) We use our gifts and strengths
11) We understand that ‘excellence’
does not equal being ‘perfect’
12) We celebrate effort, progress,
collaboration and hard work!
13) We celebrate the achievements of
others

We care for and create a
SAFE ENVIRONMENT
1) We take pride in our classroom and
school and help to keep spaces
safe, clean, and well organised
2) We pick up rubbish without being
asked
3) We take care of plants and the
gardens in our school
4) We help people when they are hurt
5) We use all equipment safely and
responsibly
10) We do not enter any classroom
without a staff member being
present
11) We walk (not run) on pathways
12) We reduce, reuse and recycle
13) We are aware of strangers on
school property
14) If we see or hear about bullying
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hear something that is not right

going on, we act.
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The purpose of this policy is:
● To maintain positive, tolerant and respectful relationships where students take responsibility
for their behaviour and where, in partnership, staff and parents support student learning and
personal growth.
● To maintain a safe, positive and caring school environment
● To create a culture where mutual responsibility is taken by students, staff and parents for
achieving a high standard of student wellbeing
● To build positive relationships between teachers, students and parents
● To enable rights and responsibilities to be known, respected and protected
● To outline clear expectations for student behaviour and how the school responds to student
misbehaviour
● To use co-operative and restorative approaches to resolving conflict
● To ensure that effective management of student misbehaviour occur
● That there is regular professional dialogue in regard to the wellbeing, engagement and pastoral
care of students
Managing Student Behaviour
All staff members here at St Emilie’s are responsible for effectively managing student behaviour while
in our care.
A smaller team is responsible for overseeing and managing any behaviours or situations that
require further follow-up, intervention and/or pastoral care.
We act in a ‘formative’ rather than a punitive way. This means that as much as
possible,consequences
are a natural result of the choices made; students are supported to work through problems
and find positive solutions and to restore relationships.
The Behaviour Management Team here at St Emilie’s is comprised of the extended School
Leadership Team, who work in partnership with teachers, families and students.
1.0 _Rationale
As a Catholic school, St Emilie’s has a responsibility to provide an educational environment that
promotes the dignity and respect of the person. Therefore, bullying, harassment and/or violence of
any kind will not be tolerated.
It is well established that learning outcomes, physical health, emotional, psychological and spiritual
wellbeing can be adversely affected by bullying, harassment and/or violence.
St Emilie’s School Behaviour Management Policy reflects our school vision by highlighting the value we
place on c
 reating a safe, supportive, and positive school environment where staff, students
and parents become k
 nown and valued members of our school community.
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St Emilie’s strives to:
☑

Create a positive environment within the school and classroom where each child is valued
and protected.

☑

Create a caring school environment where the rights and responsibilities of the individual
are recognised and respected.

☑

Recognise those members of the school community whose exemplary behaviour and care
promotes a positive and caring school environment.

☑

Establish a set of clear expectations that protect individuals.

☑

Establish clear, consistent consequences for individuals who do not behave responsibly or
meet school expectations.

☑

Establish procedures so that conflicts can be resolved in a positive and constructive way.

The rationale for developing whole-school classroom and playground rules/expectations, rights and
responsibilities and behaviour management procedures, including reward systems, is to promote
positive and responsible behaviour, which ultimately is self-managed. By aligning practice across
our school, children will understand expectations in regard to managing their own behaviour and the
importance of treating others with respect and care.
St Emilie’s Behaviour Management Plan acknowledges and supports the r esearch evidence that
suggests the development of resilience, positive self-esteem, empathy, cooperation, kindness,
friendship skills, responsibility, social skills and decision-making, emotional management and conflict
resolution, protects students from the harmful effects of bullying, as well as helps them build positive
peer relationships (Friendly Schools).
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Our Behaviour Management Plan also reflects the requirements of the Australian Curriculum:

2.0 _Development of the Plan
Here at St Emilie’s we believe that all staff, students and parents have the right to be part of and work
in a safe and positive school environment where each individual is treated with r espect and dignity.
Our Behaviour Management Policy is derived from our school Vision Statement, Mission
Statement and the c
 ore-shared values underpinning the teaching and learning here at St Emilie’s
School.
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This revised document responds to the Student Wellbeing Hub i nitiative, by aligning the guiding
principles for promoting a safe school environment, with our own. We have also drawn upon the
‘Friendly Schools and Families Programme’ a
 s a practical and valuable resource that provides
individual, group, family and school community level actions ,to address and prevent bullying in
schools by providing explicit teaching activities and practical strategies and information to all
stakeholders. The development of this policy has been produced in consultation and collaboration with
the behaviour management team, staff, the School Board, parents and students.
In order to promote awareness and consistency, it is important that each teacher discusses the
rights and responsibilities and likely consequences to their class in the first two weeks of each new
school year, and revisits them at the beginning of each new term, and regularly thereafter. It is also
necessary for r elief staff to be made aware of this policy. Where staff are absent, a copy of the
rights and responsibilities and consequences are displayed in the Relief Teacher File.
Child Protection
All schools have a legal responsibility to protect children and young people from abuse in their
own setting and in the wider community. All children and young people have a right to:
- be treated with respect and to be protected from harm
- be asked for their opinions about things that affect their lives and to be listened to
- feel and be safe in their interactions with adults and other children and young people
- understand as early as possible what is meant by 'feeling and being safe'.

The K
 eeping Safe Child Protection Curriculum follows 2 main themes:
1. We all have the right to be safe
2. We can help ourselves to be safe by talking to people we trust.
Focus areas
The 2 themes are explored through 4 focus areas:
1.
2.
3.
4.

the right to be safe
relationships
recognising and reporting abuse
protective strategies.

The Keeping Safe curriculum is taught through the Specialist Health Program and as part of the
Classroom program.
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Overview of Behaviour Management at St Emilie’s
A Whole School Approach
☑
☑

A whole school approach to behaviour management
Strong collaboration and communication with all stakeholders in the development and
implementation of the behaviour management plan

Positive School Environment
☑

A caring, safe and positive school environment which encourages a strong sense of
belonging
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Proactive Prevention
☑

Appropriate instructional strategies and pedagogies, which are relevant, engaging, address
the needs of the students and cater for individual difference.
Proactive, preventative measures - such as the teaching of social skills; surveys and
self-reflections; monitoring student engagement; sociograms.

☑

Relationships
☑

Positive relationships, and a sense of mutual respect existing between members of the
school community.
Parents kept informed about their child’s behaviour and progress.

☑

Rules/ Expectations
☑
☑

A clear set of expectations, rules and policies
Consistent, fair and just consequences.

Routines and Roles
☑
☑

Stakeholders are aware of their roles and responsibilities
Operational procedures for the implementation of the Behaviour Management Plan in place,
and known and followed by staff.

Resources
☑
☑

Sufficient resources allocated to behaviour management in the school
An infrastructure to manage resources

Support
☑
☑

A student support service is in place to provide intervention and strategies for students who
require help with managing their behaviour choices.
A staff support system is in place - with an emphasis on collegial support, mutual care and
professional trust

Review
☑
Review and reflection processes are in place to monitor student behaviour and plan for
sustained improvement.
4.0

Positive School Environment

Here at St Emilie’s we aim to create a caring, safe and positive school environment by helping
students, staff and parents to become known and valued members of our school community.
Some of the ways we work to achieve this aim:
School Environment
❒

Well maintained school grounds
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❒
❒
❒
❒
❒

Classrooms clean, orderly and in good condition
Modern, well maintained equipment, furniture and facilities
Visually appealing school environment, with bush play spaces
Play pods – for recess and lunchtime play
Encouragement of all members of the community to smile, greet, acknowledge
one another as they pass by.

Classroom Environment
❒
❒
❒
❒
❒
❒

Classroom aesthetically pleasing and child-centred
Positive message posters up in room
Acknowledgement of student birthdays
Explicit teaching of appropriate social skills
Appropriate instructional strategies and pedagogies
Harmony leaves, lucky dips, stickers, stamps, prizes, group points, class
raffles, lucky draws, individual and group points, etc.

❒

Providing an inquiry based curriculum with an emphasis on developing
effective social and emotional competencies, collaborative team and thinking
skills.
Providing engaging, instructional strategies
Providing pedagogy which caters for different learning styles and individual
needs
Providing learning programs where students are supported to achieve success
Provide individual education plans, curriculum adjustment plans and individual
behaviour plans detailing goals for learning

Learning

❒
❒
❒
❒

Recess/ Lunchtime Activities
❒
❒
❒
❒
❒
❒
❒
❒

Competitions
Library open
Special lunches
Music
Clubs
Special projects
Play Pods – dress ups, sport equipment etc
Monitoring types of games and opportunities

Acknowledgement
❒
❒
❒
❒
❒
❒
❒
❒
❒

Verbal praise, thanks, encouragement
Awards handed in class and at assembly
End of term rewards
Verbal acknowledgement of positive behaviour
Merit Awards
Harmony leaves / certificates ( Fruits of the Holy Spirit Program)
Thank you cards
Principal Awards
End of Year Awards ( Graduation )
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External Competitions or Awards
❒

Awards from academic and other competitions

Public Acknowledgement / celebration of student achievement
❒
❒
❒
❒
❒
❒
❒
❒

Acknowledgement of student achievement outside of school hours
Articles in local newspapers
Displays of student work around the school
Entering competitions
Students referred to Principal /AP with samples of good work
Whole school assemblies
Year group assemblies
School Website

Responsibilities that give a sense of purpose for students at risk (negotiated)
❒
❒

Special responsibilities in the classroom
Special responsibilities outside the classroom

❒
❒
❒
❒
❒
❒
❒

Choir
Concerts
Musical productions
Drama opportunities
Dance
Talent Quests
Inter-school competitions

Performance

Giving Students Responsibility
❒
❒
❒
❒
❒
❒
❒
❒

Peer Support Leaders
Student Leadership
Rosters – flag, sweeping, veggie garden, service work
Assembly organization
Fundraising projects
Roles in special events eg Anzac Day
Student newsletter
Mini-Vinnies

Badges or identifying clothing
❒
Fluro orange vests for peer support in playground
❒
Badges for library monitors and sport captains
❒
Leavers shirts
❒
Staff name badges
❒
Visitors badges
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Parents

❒
❒
❒
❒
❒
❒

Parent morning teas
Parent helpers in the classroom
P&F
School fundraising activities
Community events
Busy Bees

Community Members
❒
Volunteer program
❒
Mentors
❒
Student teachers
❒
Work Experience
❒
Community Groups eg SERCUL
Staff
Social activities for staff and an acknowledgement of effort
❒
❒
❒
❒
❒

Sharing a meal together outside school hours
Awards / certificates
Special lunches / morning teas eg Teachers Day
Acknowledgement of birthdays/engagements/weddings/births
Social events

Self-Improvement / Peer Support Programs
❒
❒
❒

‘You Can Do It’ Program
‘Friendly Schools and Families’ Program
Fruits of the Holy Spirit Program

Student/ Family Services

Musical

Sporting

❒
❒
❒
❒

School Psychologist (CEWA) and external Psychologists
Parish Priests
School Nurse
External agencies –
Speech Therapy
Occupational Therapy
WAIDe,
Vision Services

❒
❒

School Choir
Instrumental Music Programme

❒
❒

Inter-school Sports competitions
Lunchtime sports competitions
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5.0

Building Positive Relationships

Here at St Emilie’s we believe that while rules are important and necessary, they do not c hange
behaviour like the c
 onsistent and positive reinforcement of what we all want our school to BE
like. The expectation is that each individual is responsible for their own words and actions. Clearly and
consistently articulating the expectation that all relationships must be respectful ones, by modelling
what it is we seek, having zero tolerance for bullying, harassment and/or violence; supporting and
encouraging students to make responsible choices, means that our school will continue to provide a
safe space for children and for all members of our community.
There are a web of relationships in our school:
● Teacher – student
● Student – student
● Teacher – Teacher (staff-staff)
● Teacher – Parent (staff-parent)
While it is unrealistic to expect that all people will have perfect relationships, it is expected that
safe, respectful relationships are the norm in our school.
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6.0

Responsibilities of Stakeholders

The Principal and Behaviour Management Team are responsible for and agree to:
☑ Ensure that the School Behaviour Management Plan is developed through a process of consultation
and regular review.
☑ Maintain regular communication with teachers about individual student behaviour concerns in the
classroom.
☑ Ensure that the School Behaviour Management Plan includes:
-

a description of our school’s approach to positive behaviour management

-

the rights and responsibilities of members of the school community

-

the roles and responsibilities of stakeholders

-

the school rules, classroom rules, code of behaviour, shared concern approach

-

mechanisms for achieving a supportive culture within the school community

-

the school’s approach to prevention of violence, harassment and bullying

-

the school’s approach to resolving conflict when problems arise

-

consequences and sanctions for disruptive students

-

procedures for informing and involving parents should a behavioural difficulty arise

-

mechanisms for monitoring and reviewing the school’s behavioural management plan

-

suspension review procedures

Teachers are responsible for and agree to:
☑

Participate in the development and implementation of the School’s Behaviour Management
Plan.

☑

Set consistent and achievable standards.

☑

Give wise consideration to student seating and classroom layout regularly.

☑

Prepare each lesson thoroughly so that students are engaged in their learning.

☑

Give clear instructions; teach at the student’s level; choose the time for the lesson carefully;
use motivation techniques; cater for a variety of interests; be flexible and adaptable in
approach.

☑

Maintain regular communication with the Behaviour Management Team about individual
student behaviour concerns and the strategies they have in place to deal with them.

☑

Create a positive classroom environment and reinforce appropriate behaviour by
encouragement, reward and praise.
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☑

Use positive reinforcement – positive incentives must be earned rather than just given,
verbal encouragement should be the most used incentive, a variety of positive incentives
should be used, every child should be given the opportunity to earn and receive
acknowledgement of their positive and responsible behaviour.

☑

Work on developing good student relationships by getting to know each child and taking a
genuine interest in them.

☑

Be conversant with and implement classroom management practices and procedures which
reflect current good practice.

☑

Set a positive example by good role modelling.

☑

Be alert to disruptive students and be prepared to use the school behaviour management
plan consistently to address inappropriate behaviour.

☑

Be aware of the school and classroom rules and display them in the classroom.

☑

Be consistent in approach and fair in application of behavioural consequences.

☑

Focus on the student’s b
 ehaviour, rather than the student as a person.

☑

Allow students the opportunity to participate in the formulation of the classroom. Rules
should complement all of the stated rights of the school community.

☑

Place an emphasis on the resolution of difficulties and conflict in a fair and just way.

☑

Record the nature of any verbal interviews conducted with parents regarding concerns over
student behaviour – whether incidentally, over the phone or face to face.

☑

Follow up and follow through on behaviour management issues.

☑

Communicate regularly with parents – both positive and negative behaviours.

☑

Actively support other staff members who may be having behaviour management problems,
including relief teachers.

☑

Be punctual to class and when on yard duty.

When problems arise teachers are to resolve them in a calm, fair and consistent manner, following the
School Behaviour Management Plan.
Students are responsible for:
☑

Actively participating in the education process within the St Emilie’s community; and

☑

Behaving in a way that meets the expectations of the school.
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Parents and Caregivers are expected to partner with the school by:
☑

Being proactive in developing positive partnerships with the school to achieve the very best
outcomes for their child and for all children in our school.

☑

Ensuring that their child participates in the educational program

☑

Communicating issues and concerns that may impact on their child’s behaviour,
performance or progress at school.

☑

Actively support the implementation of the school’s Behaviour Management Plan.

☑

Speaking respectfully to and about staff, other parents and other students in our school

☑

Avoiding labelling children as ‘bullies’. When bullying behaviour is identified, this needs to
be addressed and those responsible need to be accountable. Students need opportunities to
start afresh and to learn from their mistakes.
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7.0

Whole School Code of Behaviour

The four main overarching codes of behaviour that are expected by all members of the St Emilie’s
School Community include:
1. CARE
2. COURTESY
3. RESPECT
4. RESPONSIBILITY
7.0

Whole School Code Wheel

These four main codes are supported by the School Code Wheel.
8.0

Rights , Responsibilities and Rules

Rights ,responsibilities and rules are inextricably linked and need to be considered in conjunction with
each other. Here at St Emilie’s the rights and responsibilities of the students, staff and parents and the
school rules have been clearly articulated and posted in classrooms and around the school.
It is each teacher’s responsibility to regularly refer to the rights and responsibilities posters, the Code
of Behaviour wheel and School Values poster at the beginning of each new term and as needed
throughout the term.
Individual class rules are to :
● be written in such a way as to reflect whole school expectations
● be jointly constructed with the students so that they have some ownership of the rules
● be clearly displayed in the classroom
● be referred to often when dealing with inappropriate classroom behaviour.
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As a student, I
have the R
 IGHT to:

LEARN WITHOUT BEING
DISRUPTED.

WORK AND PLAY IN A SAFE,
FRIENDLY AND CLEAN
ENVIRONMENT.

BE TREATED WITH RESPECT,
COURTESY AND HONESTY.

BE PROUD OF YOUR
EFFORT, PROGRESS AND
ACHIEVEMENT

As a student, I have the
RESPONSIBILITY to:
● Make sure that your behaviour is not
disrupting the learning of others.
● Support the teacher and your peers
by listening, helping, cooperating
and behaving responsibly.
● Treat everyone in a safe and friendly
way - BULLYING, HARASSMENT
OR VIOLENCE i s not tolerated at St
Emilie’s.
● Help to keep classrooms and outdoor
areas clean and tidy.
● Walk on paved areas and around
corners.
● Line up safely – hands and feet kept
to self.
● Play fairly, include others, no rough
play, no ‘put downs’
● Act as a responsible digital citizen
● Make appropriate choices when I
think, speak and act.
● Treat everyone with respect.
● Not gossip, tell secrets, or spread
● untruths about others.
● Show good manners and courtesy
● toward others.
● Include and welcome others.
● Own up and tell the truth.
● Avoid being a bystander – do the
right thing and speak up/get help.
● Develop your potential and help
others to do the same.
● Celebrate your efforts and those of
others.
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As a s
 taff member I
have the R
 IGHT to:

TEACH WITHOUT
DISRUPTION

As a staff member I
have the
RESPONSIBILITY t o:
● Be well organised and
provide relevant, interesting
and challenging educational
programs.
● Deal effectively with student
behaviour that disrupts the
learning of others.

WORK IN A CLEAN, SAFE
ENVIRONMENT.

● Share responsibility for
keeping classrooms and
outdoor areas clean, tidy, and
secure.
● Share responsibility for
making sure that the school
environment is safe.

BE TREATED WITH RESPECT,
COURTESY, AND HONESTY.

● Treat others with respect,
courtesy, honesty and
integrity.

BE SUPPORTED BY THE
WHOLE SCHOOL COMMUNITY

● Support the school’s ethos,
policies and procedures.
● Communicate effectively and
respectfully with other staff,
students, parents and
visitors.
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As a parent I have
the RIGHT to:
BE TREATED WITH RESPECT,
COURTESY, HONESTY.

BE INFORMED ABOUT YOUR
CHILD’S PROGRESS AND
BEHAVIOUR

EXPECT YOUR CHILD TO
PARTICIPATE FULLY IN
THEIR EDUCATIONAL
PROGRAM
COMMUNICATE ISSUES
RELATED TO YOUR CHILD IN
AN APPROPRIATE FORUM, AT
AN APPROPRIATE TIME

As a parent I have the
RESPONSIBILITY to:
● Treat all members of our school
community with respect,
courtesy and honesty.
● Support my child’s learning
program at home by facilitating
Purposeful Practice (homework)
and communicate with the class
teacher as required.
● Regularly communicate any
information that may affect my
child’s behaviour or performance
at school.
● Support the school in our efforts
to build a safe and friendly
school environment by
supporting and working in
partnership with the school
when your child has behaved
inappropriately, and by affirming
your child for positive and
cooperative behaviour.
● Make student attendance and
punctuality a priority.
● Ensure that the child’s physical
and emotional needs are met at
home.
● Contact the class teacher first, to
communicate any concerns,
questions or seek clarification.
● Contact the AP or Principal for
further clarification if necessary.
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ST EMILIE’S SCHOOL RULES
Following Instructions
● Students must follow the instructions of staff.
School Uniform
● Students are to wear the correct school uniform, unless a note of explanation is given.
Student Access Areas
● Students are only permitted in play areas that are supervised by a staff member.
● Students are only allowed in classrooms when a staff member is present.
● The following areas are out of bounds to all students without adult supervision:
- car park and roadways
- in and around the church and hall
- all bush areas – unless with teacher permission
- Staffroom and Teacher Resource area without permission
● Students are not allowed on school grounds after school or on weekends unless they are involved in an
approved, supervised activity.
Leaving the School Grounds
● Students may only leave the school grounds during the school day after being signed out by a parent or
designated guardian.
Bicycles
● Students riding bicycles/scooters to school must:
- walk their bike/scooter in and out of the school
- place their bike/scooter in the bike rack provided
Unacceptable Behaviour
The following are examples of those types of behaviours that are not acceptable at our school:
● Any form of bullying or harassment will not be tolerated at St Emilie’s
● Verbal or physical abuse of others eg ‘put- downs’ and fighting
● Obscene language / swearing
● Throwing objects in a dangerous way
● Splashing, squirting, or wetting other students
● Rough play or dangerous games
● Running on walkways
● Swinging on goal nets on oval
● Inappropriate physical displays of affection between students
● Stealing
● Wilfully damaging personal property or school property
● Inappropriate use of technology including computers and phones

Food and Drinks
● Students are to follow the Healthy Food and Drinks Policy – no junk food is allowed.
● Students are to eat seated in the undercover area, clean up after eating and remain seated until
dismissed by the duty teacher, placing any rubbish in the bin.
Drugs and Other Substances
● The use or possession of alcohol, tobacco, illegal drugs or other illicit substances by students is not
permitted and strong consequences will apply, which may involve the police.
● Students i n the company of others using alcohol, tobacco, illegal drugs or other illicit substances will also
face consequences.
●

Trading, supplying or selling of any drugs, including medication such as ADD tablets or dexamphetamine, is
considered a very serious offence and police will be notified.
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St Emilie’s

Playground Behaviour
Management Plan
10.0 The following plan acts as a guide for dealing with behaviour issues outside of the classroom.
Supporting documents provide clear guidelines of expected student behaviour and consequences for
those who choose not to follow them, these include:
●
●
●
●
●
●
●
●
●
●

Whole School Code of Behaviour
Whole School Code Wheel
Rights and Responsibilities Posters
School Rules Poster
Out of Bounds Map
School Uniform Policy
Bullying and Harassment Policy
Mobile Phone Policy
Positive Behaviour Awards
Classroom Rules

Intervention
The Behaviour Management Plan also has a series of intervention points. When a student reaches
certain consequences for negative behaviour or the behaviour is of particular concern, various
strategies are implemented to try and help the student modify this behaviour.
Some of these strategies may include:
● Sitting with the student to reflect on behaviour choices and discuss strategies/options/ a course
of action and change
● Letters/meetings/ phone calls - parents
● Parent meetings with staff and/or leadership team
● Referrals to School Psych/outside agencies
10.1

Duty Areas, Times and Rosters

Designated outdoor duty areas
1.
2.
3.
4.

Undercover Area
Pre-Primary Play area
Junior Playground area (Years 1-3)
Senior Playground area (Year 4 -7)

Duty times
8.30 am - 8.45 am
10.30 am – 10.50 am
12.30 pm – 12.50 pm
12.50 pm – 1.10 pm
3.00 pm – 3.20 pm

–
–
–
–
–

Doors open , teachers in classrooms
recess duty
first lunch duty
second lunch
after school duty

Duty Roster
The duty roster is posted in the staffroom, in the library window and in classrooms. The roster is
updated at the start of each term and when changes are made.
Staff understand that our duty of care needs to be taken very seriously and it is incumbent on each
individual staff member to arrive to duty on time, every time.
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10.2 General Strategies for Management of Playground Behaviour
Duty teachers are responsible for monitoring safe and socially acceptable behaviour of students in the
areas they supervise.
Duty teachers are expected to–
● be punctual
● praise and encourage positive playground behaviour
● use some of the following strategies for minor breaches of the school rules:
- call the student aside and motivate him/her towards positive behaviour using Kelso’s
choices prompts
- sit the child out of the play area for a period of time
- have the student walk with the teacher for a period of time
- refer students to our school rules and agreed code of behaviour
- communicate with class teacher and /or leadership team as necessary
10.3 Acknowledgement of Positive Schoolyard Behaviour
When students demonstrate genuine respect and care for others by acts of kindness, courtesy,
awareness of the school environment or simply positive behaviour, this will be acknowledged and
rewarded by:
● Positive verbal acknowledgement – ‘I noticed the way that you helped to sort out that
problem so calmly Johnny, great job!’ ‘Thanks so much for helping Sally to the sick bay
without being asked Tony, that was a very thoughtful thing to do.’
● Positive body language – a smile, nod, pat on the back, a shake of the hand, a genuine
interest in assisting children to sort through their any issues.
● Harmony Leaves - these are found in the duty bag and the teacher is to write the good
behaviour choice noted. This leaf is then taken back to the classroom to be displayed.
● Feedback from Year 6 Peer Mentors ( who assist duty teacher on junior playground area) –
to duty teacher/ class teacher
● Class Based Reward Programmes – variety of rewards implemented by class teacher/s.
● Whole school Rewards – in recognition of positive play, positive talk and helpful actions
throughout the term the whole school will celebrate through eg
➢
➢
➢
➢
➢

House tokens
Extended play on Friday mornings
Positive encouragement and thanks at morning assemblies
Special Whole School Incursion
Special Free Dress Day/ Crazy Hair Day

11.0 Negative Playground Behaviour
All staff here at St Emilie’s strive to create a safe, positive and rewarding play environment by arriving
at duty on time, circulating in and around the play area, intervening where necessary and maintaining
a ‘relaxed vigilance’ over games, conversations and behaviours.
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Staff members are to accurately communicate the behaviour of any children who have had to be
reprimanded already on the handover between 1st and 2nd lunch duty to the next duty teacher so that
they monitor..
Procedures and consequences for negative playground behaviour
Should any child on any day decide n
 ot to comply with the school rules and code of behaviour then
the following procedures and consequences will occur:
● A rule reminder (reinforcement of rules or questioning of rules) and a verbal warning from duty
teacher stating the problem and clearly stating the expected behaviour and/or
● Time out of the play area for a number of minutes or student is to walk beside the duty teacher
● For repeated disregard of school rules, the student reports to a member of the Behaviour
Management Team to complete a Reflection Sheet, to talk about the issues and discuss a plan
for the way forward.
● The class teacher is given a photocopy of the student’s b
 ehaviour reflection sheet.
● Depending on the nature of the incident, a copy of the Behaviour Reflection sheet may also be
sent home which needs to be signed by the parent, returned the following day and filed.
● If the incident occurs right on the siren, the student may be required to return to complete the
plan the following recess or lunch.
More Serious Behaviour Incidents
● If a ‘one off’ incident is deemed serious enough,or if behaviour involves bullying, it requires
removal of the student from the playground area. Depending on the nature of the incident the
consequences will be one or more of the following:
1. Discussion and reflection sheet.
2. Reflection sheet and time out – parents notified
3. A ‘Communication to the Parent’ letter to accompany the behaviour reflection
Less common:
4. In-school Suspension – parents notified first
5. Out of School Suspension – parents notified first
In School Suspension
In the case of serious misconduct or a series of misdemeanours and following a review by members of
the Behaviour Management Team, it will be decided if an in-school suspension is warranted.
●
●
●
●

This will be held at the school in the administration area or AP office under supervision.
The students will sit and complete school work.
There is to be no contact with other students.
Recess and lunch breaks will be taken at different times to the rest of the school.

Principal’s Caution
Students who accumulate an unacceptable number of consequences throughout the term/ semester/
or year may also be given a ‘Principal’s Caution’. Any unacceptable behaviour after this caution may
result in the student being excluded from special privileges such as – incursions, excursions, camps,
disco’s, class parties etc.
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Out of School Suspension
St Emilie’s policy on ‘Out of School Suspension’ is guided by the policy of the Catholic Commission of
WA, which states:
“Suspension means temporary withdrawal of a student’s rights of attendance at school. It is a
disciplinary measure which may be invoked by the Principal, where a student’s conduct and behaviour
are deemed prejudicial to the good order or reputation of the school.”
(Catholic Education Commission WA Policy, July 2001)

Parents will be notified of a pending or proposed suspension so that steps can be taken to avoid this
course of action. The Principal will work in partnership with the Behaviour Management Team,
parents and key staff members, taking into account all previous circumstances prior to invoking an out
of school suspension.
Exclusion of Students
(See Policy 2 D7 – ‘Exclusion of Students for Disciplinary Reasons’ )
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CLASSROOM BEHAVIOUR
12.0 Management Procedure

Step 1

Proximity Praise / Reward
● Where a student is misbehaving, praise another student close by who is
doing ‘the right thing’.
● Catch the student doing something good and praise this behaviour.
● Check to see that the student understands the task and is able to do it.

Step 2

Rule Reminder
● Refer the student to the displayed class rules (reinforcement /
questioning of class rules).

Step 3

Verbal Warning
● State the problem and clearly state the desired behaviour.
● Be assertive (not aggressive) and use ‘I’ statements eg ‘I do not want you
to throw paper across the room because it is disruptive …. and if you do
it again, you will be choosing to receive a consequence.’
● Student name recorded in the teacher’s behaviour management file.

Step 4

Issue the Consequence
● (a) Student to sit on their own / or next to teacher for a period of time.
● (b) Student is withdrawn to another room (under supervision) for a
designated period of time.
● (c) Student to complete a ‘Student Behaviour Reflection Sheet’
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Appendices
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Steps for dealing with Reported Bullying

Resources
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Related Policies
Child Protection Policy
Code of Conduct
Dispute and Complaint Resolution Policy
Justice Education Policy
Occupational Health and Safety Policy
Student Code of Conduct
Exclusion of Students for Disciplinary Reasons Policy
Healthy Eating Policy
Pastoral Care Policy
Mobile Phone Policy
Resources
Junior Reflection Sheet - Proforma
https://docs.google.com/document/d/1_IPGQWdj4ZapVQa_vpRIxy-pdeTpjRN17a3yMK43PD0/edit
Senior Reflection Sheet - Proforma
https://docs.google.com/document/d/1OBsNtYP-Rjgn_sH20XlDujOTkib3bLPwTWL6GGi6_Pc/edit
Conflict Resolution Strategies – Kids Matter
https://drive.google.com/file/d/188bnQw-3oEaQitXuUxYS9l2YC33c0z22/view?usp=sharing
Shared Concern – an approach to dealing with bullying
https://drive.google.com/file/d/1u4-SHiq-zqhuz5gkjjY80UHl90_9zfcO/view?usp=sharing
Kids Matter - Bullying
https://kidshelpline.com.au/teens/issues/bullying?gclid=EAIaIQobChMIv9_toNXU2gIVFQQqCh0qvgDDEAA
YASAAEgIVbfD_BwE
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All about Respect
Respect is the glue that holds your relationships together. Learn ways to
be respectful and know what to do when somebody isn’t respectful
toward you.

Why is respect important?
Receiving respect from others is important because it helps us to feel safe
and to express ourselves.
Being respected by important people in our lives growing up teaches us
how to be respectful toward others.
Respect means that you accept somebody for who they are, even when
they’re different from you or you don’t agree with them.
Respect in your relationships builds feelings of trust, safety, and
wellbeing. Respect doesn’t have to come naturally – it is something you
learn.
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What does respect look like?
Think about all the different situations in life where you have to get along
with others – how do you know if there’s respect in your relationship?
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Bullying
Bullying is never ok. It’s hurtful and can impact someone for a long time.
Remember, you’re not alone.
There are people you can talk to and things you can do to stop bullying.

What is bullying?
Bullying is more than just a fight or disliking someone.
• It’s being mean to someone over and over again
• Bullying is when someone or a group of people who have more
power than you
• Repeatedly using words or actions to hurt you
• Bullying can happen anywhere – at home, with friends, online, at
school or on the bus
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Types of Bullying
There are many different types of bullying:
Verbal bullying
Name calling, teasing, putting someone down,
threatening to cause someone harm.

Physical bullying
Poking, hitting, punching, kicking, spitting,
tripping or pushing someone, breaking
someone’s things, pulling faces or making rude
hand signals.

Social bullying
Lying, spreading rumours, playing horrible jokes,
leaving someone out on purpose, embarrassing
someone in public.

Cyberbullying
Using technology to hurt someone else by
sending hurtful messages, pictures or
comments.
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Why do people bully others?
There are lots of reasons why someone might bully others.
Whatever the reason is however, bullying is never ok.
Someone who bullies another person might:
Feel jealous
Want others to like them
Want to feel better about themselves
Want to fit in with their friends
Feel angry inside
Like to be in control or have power over others
Have been bullied themselves
Not know what they're doing is wrong
What effect can bullying have?
Bullying can be very hurtful and cause lots of pain.
Some kids may:
Have trouble sleeping
Lose their appetite
Have trouble concentrating
Feel down about themselves
Find it hard to cope
Have thoughts of hurting themselves
Have trouble with school work
Feel physically sick
Feel hopeless or powerless
Feel alone, sad, angry or confused
Feel unsafe or afraid
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What to do if you’re being bullied?
There’s always something you can do.
Here are some ideas:
Keep your distance from bullying
Don’t bully back
Tell them what they are doing is not ok
Talk to an adult you trust
Take time to do something nice for yourself
Have someone help you to report cyberbullying

Resources for Students
Bullying
Student Wellbeing Hub
Cyberbullying
https://kidshelpline.com.au/teens/issues/cyberbullying
Building Resilience
https://kidshelpline.com.au/teens/issues/building-resilience
Online Harrassment
https://kidshelpline.com.au/teens/issues/online-harassment
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