
 ST EMILIE’S PARENT PERMISSION, ICT USE, INFORMATION COLLECTION NOTICE  2020 
 
 

 

1. Publicity and the Use of Student Images  
As part of the school’s publicity activities there may, on occasion, be the situation whereby the school, 
Catholic Education Office Of WA (CEOWA) or local media may wish to take photographs and/or video 
footage of your child/children for publication in newspapers, school documents, CEOWA and Catholic 
agency documents, training videos and/or the school/CEOWA website. While it is rare for parents to 
deny permission, we nonetheless give families an opportunity to make us aware if this is something 
that you do not agree to.  
 

 
2.   Acceptable ICT Use Years K-6  

Access to Information & Communication Technology at St Emilie’s Primary School is provided to 
promote educational excellence, by integrating the use of technology with best educational practice. 
Students may only use the internet with teacher permission and for educational activities. Internet 
access is also screened by the Catholic Education Office, through Information & Communication 
Technology tools such as SINA (Schools Internet Network Administration), which aims to ensure that 
inappropriate sites are avoided.  
 
St Emilie’s reserves the right to review any material in user accounts or file server space, in order to 
monitor appropriate use of the network. Parents are required to discuss the following 
expectations (age appropriately).  
 
School Digital Tools & Computer Network 
• I will take care with all digital tools and computer equipment belonging to the school. 
• I will not change any settings on digital tools and computers. 
• I will not disclose passwords or try to gain access to other users’ work. 
 
Cyber Safety Using Digital Tools & Internet 
• I may only use digital tools & the Internet with the permission of my teacher. 
• I agree to use digital tools & the Internet in a responsible manner. 
• I will report any breaches of security to the teacher. 
• I will use resources wisely and be responsible when printing out information. 
• I understand that my use of the Internet will be monitored at school. 
 
Cyber Safety Using Email & Electronic Communication 
• I may only use email & electronic communication with the supervision and permission of my 
teacher. 
• I will ensure that all email & electronic communication I send will contain appropriate language 
• I will not give out personal information, including my surname, address, telephone number and 

family details to a third party. 
• I understand that my use of email & electronic communication will be monitored at school. 
• I understand that access to all technologies here at St Emilie’s is a privilege, not a right. 
 
Consequences 
Failure to comply with school policy will result in a consequence that equates to the seriousness of the 
breach of conduct. These consequences will range from a simple reprimand and reminder, to loss of 
technology privileges for a period of time to,  and in serious cases, school suspension.  Implementation 
of consequences will occur after discussion with the child, and depending on the situation, either the 
classroom teacher and/or a member of the Leadership Team and parents. Parents will be expected to 
support the school’s endeavours to educate students in the responsible use of the internet and in our 
efforts to ensure children are safe and using devices respectfully. 



 
3. Technology at Home 

Parents are to ensure that they are consistently assessing their children’s internet use at home (in 
particular the use of social media and the length of time a child is permitted to use technology) to 
ensure that it is being used appropriately.  
St Emilie’s students are expected to abide by the policy guidelines and understand the consequences of 
misuse. 
 

4.  Information Collection Notice 
You are required to read the following please:  
 

INFORMATION COLLECTION NOTICE 

1. St Emilie’s Catholic Primary School collects personal information, including sensitive information 
about pupils and parents or guardians before and during the course of a pupil’s enrolment at the 
School. The primary purpose of collecting this information is to enable the School to provide 
schooling for your son/daughter. 

2. Some of the information we collect is to satisfy the School’s legal obligations, particularly to enable 
the School to discharge its duty of care. 

3. Certain laws governing or relating to the operation of schools require that certain information be 
collected. These include Public Health and Child Protection laws. 

4. Health information about pupils is sensitive information within the terms of the National Privacy 
Principles under the Privacy Act. We ask you to provide medical reports about pupils from time to 
time. 

5. The School from time to time discloses personal and sensitive information to others for administrative 
and educational purposes. This includes other schools, government departments, the Catholic 
Education Office, the Catholic Education Commission, the Parish and Archdiocese of Perth, schools 
within other Dioceses, medical practitioners and people providing services to the School, including 
specialist visiting teachers, (sports) coaches, volunteers and counsellors.  

6. Personal information collected from pupils is regularly disclosed to their parents or guardians. 
7. The school may store personal information in the ‘cloud’ which may mean that it resides on secure 

servers which are outside Australia.  
8. The School’s Privacy Policy sets out how parents or pupils may seek access to personal information 

collected about them. However, there will be occasions when access is denied. Such occasions would 
include where access is denied. Such occasions would include where access would have an 
unreasonable impact on the privacy of others, where access may result in a breach of the School’s 
duty of care to the pupil, or where pupils have provided information in confidence.  

9. The School Privacy Policy sets out how you may complain about a breach of privacy and how the 
school will deal with such a complaint.  

10. As you may know the school from time to time engages in fundraising activities. Information 
received from you may be used to make an appeal to you. It may also be disclosed to organisations 
that assist in the school’s fundraising activities solely for that purpose. We will not disclose your 
personal information to third parties for their own marketing purposes without your consent.  

11. On occasions information such as academic and sporting achievements, pupil activities and similar 
news is published in School publications [and on our website]. 
Photographs of pupil activities such as sporting events, school camps and school excursions may be 
taken for and published in School publications and on our intranet. The School will obtain separate 
permissions from the pupils' parents or guardians if we wish to include photographs or other 
identifying material in promotional material for the school or otherwise make it available to the public 
such as on the internet.  

12. We may include pupils' and pupils' parents' contact details in a class list and School directory. 
13. If you provide the School with the personal information of others, such as doctors or 

emergency contacts, we encourage you to inform them that you are disclosing that information to the 
School and why, and that they can access that information if they wish and that the School does not 
usually disclose this information to third parties. 
 


